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1. Accessing the system

Please enter below URL in the internet browser on your device:

https://www.lam-bos.gov.my/

View on mobile

View on laptop

BOARD OF ARCHITECTS MALAYSIA

aaaaaaaaaaaaaaaaaaaaaa

| would like to login as:
® ACP Others
Username

Select

Password
Log In
Forgot your password?

How-To Videos | FAQ
All Rights Reserved by Lembaga Arkitek Malaysia.

e ACP Others
Usernam
P: word
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2. First Time Login to system / Account
activation (Page 1/2)

Step 1:

BOARD OF ARCHITECTS MALAYSIA Under “l would like to login as:”
LEMBAGA ARKITEK MALAYSIA “ 3
o Select “ACP”.

u".".'.'.':'f ONLINE STAKEHOLDER SYSTEM

I would like to logi

® ACP Others Step 2

Usemame w Click on the box under
Select.. «— | “Username”.

Password

Forgot your password?

BOARD OF ARCHITE! MALAYSIA
L&BAG?ARKI?EKHA(I:.ISYSIA S Step 3:
*| ONLINE STAKEHOLDER SYSTEM Enter ACP name as registered
with LAM.
I would like to login as:
® ACP QOthers
Username
raink| e (x]
Rainbow Design Architect
Forgot your password?
BOARD OF ARCHITECTS MALAYSIA
LEMBAGA ARKITEK MALAYSIA Step 4:
l‘;‘:l::.'.:.: ONLINE STAKEHOLDER SYSTEM CIICk "FIFSt Tlme Loglnu

I would like to login as:

® ACP Others
Username
Rainbow Design Architect [ R4
Password
Log In /
Forgot your password? First Time Login

User Guide for ACP | Jan2025



2. First Time Login to system / Account

activation (Page 2/2)

BOARD OF ARCHITECTS MALAYSIA
LEMBAGA ARKITEK MALAYSIA

" ONLINE STAKEHOLDER SYSTEM

First Time Login
Username
Rainbow Design Architect

LAM registered email address

BOARD OF ARCHITECTS MALAYSIA
LEMBAGA ARKITEK MALAYSIA

M v':::. ONLINE STAKEHOLDER SYSTEM

First Time Login

Username
Rainbow Design Architect

LAM registered email address
melvin.kw.peh@pwc.com

A temporary password has been sent to your email.

BOARD OF ARCHITECTS MALAYSIA
LEMBAGA ARKITEK MALAYSIA

ONLINE STAKEHOLDER SYSTEM

I would like to login as:
® ACP Others
Username
Rainbow Design Architect Q -

Password
[ ol -

Forgot your password? First Time Login

Step 5:
Enter email address registered
with LAM.

Step 6:

/ Click "Confirm".

Step 7:

You will receive an email from
fees@lam.gov.my containing
temporary password (10
characters)

Step 8:

Return to the Login screen and
enter the temporary password.
Click "First Time Login".

Step 9:
Click "Log In".
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3. Reset account password

BOARD OF ARCHITECTS MALAYSIA
LEMBAGA ARKITEKMALAYSIA

Al ..‘.;:. ONLINE STAKEHOLDER SYSTEM

| would like to login as:
® ACP Others
Username

Select... -

Password

Forgot your password?

BOARD OF ARCHITECTS MALAYSIA
LEMBAGA ARKITEK MALAYSIA

v .'.'::‘. ONLINE STAKEHOLDER SYSTEM

I would like to reset password as:
® ACP Qthers

Username

'y @']

Rainbow Design Architect

/

BOARD OF ARCHITECTS MALAYSIA
LEMBAGA ARKITEKMALAYSIA

“ii | ONLINE STAKEHOLDER SYSTEM

I would like to reset password as:
® ACP Others
Username

Rainbow Design Architect [x]

oTP

An OTP has been sent to your email

/

Step 1:
Click "Forgot your password?"

Step 2:
Enter ACP name as registered
with LAM.

Step 3:
Click "Next"

Step 4:

You will receive an email from
fees@lam.gov.my containing
OTP code (6 digits)

Step 5:
Enter the OTP code and click
"Reset"

Step 6:

You will receive an email from
fees@lam.gov.my containing
temporary password (10
characters)
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4. Login to system

BOARD OF ARCHITECTS MALAYSIA

LEMBAGA ARKITEK MALAYSIA Step 1:
S5 ONLINE STAKEHOLDER SYSTEM Under “I would like to login as:”
Select “ACP”.
IwouldM
® ACP QOthers
Username
Select... — - Step 2
b —® Click on the box under
assword “ 8
Username”.
Forgot your password?
BOARD OF ARCHITECTS MALAYSIA
LEMBAGA ARKITEK MALAYSIA
UL ONLINE STAKEHOLDER SYSTEM
| Id like to logi Step 3:
‘Wwou IKe 10 login as: .
Enter ACP name as registered

@ ACP Others

Username

raink|

Rainbow Design Architect

Forgot your password?

BOARD OF ARCHITECTS MALAYSIA
LEMBAGA ARKITEKMALAYSIA

” ONLINE STAKEHOLDER SYSTEM

I would like to login as:

® ACP Others

Username

Rainbow Design Architect o -~
Password

Forgot your password? First Time Login

/

with LAM.

Step 4:
Enter Password.

Step 5:

/ Click "Log In".
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5. Change Password & Passcode (Page 1/2)

Board of Architects Malaysia
Lembaga Arkitek Malaysia

I Online Stakeholder System

Mumber

erim Referer

/ Int

Register New Project

View All Projects

How-To Videos | EAQ

Project registered j

Project registr

PendingAinfo/doc from ACP: 0

| Tgrms and Conditions

system: 0

ion:
action: 0

All Rights Reserved by Le

aga Arkitek Malaysia.

Change Account Password
or Master Password:
Click on the icon.

Welcome, Rainbow
Design Architect
ACP

Change User Password

Mafe: Re-Login i required &ffer changing your passward

Oid Password
Mew Passwerd

Confirm New Password

Change Account Password

Change Master Password

Logout

4
L
______________________________________________________________________ o

Master Password is required for your access to all
. projects in the system in a single login.

Change Master Password

Old Password

Old Password

New Password

New Password

Confirm New Password

Confirm Mew Password
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5. Change Password & Passcode (Page 2/2)

Change Project Password:
You can do this when you are at “Project Summary” page.
Click on “Change Project Password”

Project Financials

Change Project Password

Change Project Password

Old Password

Old Password

New Password

M anar Dacowrmrd
Jew Password

Confirm New Password

Confirm New Password

Project Password is required for your access to a selected project
- in the system in a single login (if Master Password is not provided).
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6. Know-how: Website Navigation
Landing page (Desktop)

Search for projects:

Enter Project ID or Bgck to Ian(‘:!ing pz,a’ge (this page):
Interim Reference Number. ClchI: on ’rt]f_le Home” icon to navigate
Hit “Enter” or click on @, . back to this page.

o .\
Board of Arghitects Malaysia \

. ] I Online Stakeholder System
Lembaga ArkiteK Malaysia

v

Project registered in system: 0

Register New Project
Project registration:
View All Projects Pending LAM action: O

Pending info/doc from ACP: 0

How-To Videos | EFAQ | Yerms and Conditions
All Rights Reserved by Lembags Arkitek Malaysia.

\

View all projects in system: , L
Click on the button “View All Projects.” Rgglster anew project:
Enter Master Password and click “Enter”. Click on the button
“Register New Project”.

Please enter Master Password X

Forgot your Master Password?
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7. Know-how: Website Navigation
Landing page (Mobile)

Back to landing page (this page):
__¢ Clickon the ‘LAM” logo to navigate
back to this page.

Search for a project:

¢ Enter Project ID or Interim Reference
Register New Project Number.

Hit “Enter” or click on @, .

View All Projecis

Register a new project:
Project registered in system: 1 Click on the button

Project registration: “‘Register New Project”.
Pending LAM action: 0

Pending info/doc from ACP: 1

\ View all projects in system:
HowTo Videos | FAQ | Temmsand Condiions Click on the button “View All Projects.

All Rights Reserved by Lembaga Arkitek Malaysia. Enter Master Password and click “Enter”.

Please enter Master Password X

Forgot your Master Password?
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8. Register a new project (Page 1/2)

Step 1: Register New Project
Click on “Register New Project’ on e——— | . .
the |anding page. View All Projects

Board of Architects Malaysia

I Online Stakeholder System
Lembaga Arkitek Malaysia

Create Project Hide Sections

Project Architect Client Payment Schedule Attachment (s) Project Account Actions

/

~ Project Information

Project Title *

S Project 1D =

S ®
/

Step 2:
Enter necessary data in project registration
form.

Step 3:
Click “Save” if you would like to keep a draft version.
Click “Submit to LAM” when the form is completed and ready to submit to LAM.

*  Indicates mandatory fields to be filled out in order to Submit to LAM

@ Indicates the data is sourced from LAM registration database

Step 4.
To print registration for sign-off, click on the button “Print’.
The print is button is available after the form is Save in system.

& Print (for both parties to sign) | & Submit To LAM
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8. Register a new project (Page 2/2)

~ Aftachment (s)

Document Upload

Sealect file or Drop file here
Allowed ke extensions; .JJI:I'f. Xiax, xls, o, Jock

Maximenr per file size: 10 MB.
Document(s) Uploaded

File Mame Docyrent Type Description Created By Created Date

«
Step 5:

Click on “Select file”.
Select the files that you
would like to attach to the
form.

Details for file: Sample_Attachment.pdf

Step 6: Select Document Type
Select document type for e————
the uploaded files.

Signed-off project registration form

Others

Step 7:
Click “Submit to LAM”

& Print (for both parties to sign) a Submit To LAM
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0. Know-how: Website Navigation
Project information page (Page 1/3)

View project information:
Click on “Open” to view project
information.

.\

3 Lembaga Arkitek Malaysia

Project Summary

~  Project Information

Project Title
Test

Interim Reference Number
PWC 999 - 00001

Status

Project Registration - Draft

Project Accepted by LAM Date

Revision History

Created Date

~  Claim Information
Total Invoice (RM):
0.00

Unpaid Fees (RM):
0.00

A Board of Architects Malaysia

I Online Stakeholder System

Status

Description

Days
<30
30-50
=60

File Mame

Created By Project Revision Submitted to LAM Project Revision Approved

Project Financials

3
Change Project Password

RM
0.00
0.00
0.00
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O. Know-how: Website Navigation
Project information page (Page 2/3)

Show/Hide Sections

The project information page consist of a number of sections. In each section there are multiple
fields for data entry. For ease of navigation and cleanliness, you could click on the “Hide
Sections” button to hide all fields in the sections.

-

N - - =~
Board of Architects Malaysia | Online Stakeholder System L S~
el | embaga Arkitek Malaysia ’ N
L, ’ \
h - . \
_____ A Hide Sections ]
= ~- | /\ L
: . - [N
Create Project ‘L A N -
Ry S~ ~ - -
Project Architect Client Payment Schedule Attachment (s) Project Account Actions

~ Project Information

Project Titld Board of Architects Malaysia | 00 siaenolder System
5l Lembaga Aktek Mataysia

- =<

’ -7 o~ ~
=== == ’ \
Create Project 1 N | g
Project 1D~ <8 I \ Show Sections
______ N ,
. S P4
Project Architect Client Payment Schedule Attachment (s) Project Account Actions Se -

~ Project Information

Click on
~ Architect Information “ShOW SeCtionS” tO
show all fields

~ Client Information
~ Estimated Project Cost Of Werk (Payment Schedule)

~ Attachment (s)

~ LAM Project Bank Account Information (To be completed by LAM)

Show/Hide specific Section
Click

~ Estimated Project Cost Of Work (Payment Schedule)

’1\ v Att
[~ Jattachment (s) achment (s)
o Document Upload
Selectfile  or Drop file here
Allowed file extensions: pdf, xlsx,
~ LAM Project Bank Account Information (To be completed by ‘>< i f:“;,esr.ze__ omE
LAM)

~ LAM Project Bank Account Information (To be completed by
LAM)
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O. Know-how: Website Navigation
Project information page (Page 3/3)

Shortcut to Section

To navigate specific section, click on the section name on the horizontal bar.
®
A Board of Architects Malaysia

el L embaga Arkitek Malaysia

| Online Stakeholder|System

Create Project

Show Sections
( —/\
\ Project Architect Client Payment Schedule Attachment (s) Project Account Actions
|
1 ’
1 /I
™ Project Information ,/
:
: s
\
1 4
1 ’
1 ,
1 v’
1 ,/
| ,
1 ’
1 ’
| ,/
1 ’
1 ,/
| R
1 ’
1 7’
| e
1 7
'. ;
Y Project = Architect Client = Payment Schedule = Attachment (s) P » i’

On mobile, you could scroll (left/right) on the bar or tab on
to look for the Shortcuts

Shortcut to top of the page

Click on the icon to navigate
the page back to top

ESnmated Frajeet Codl OF Work [Fiymienl SChidels )

Sepwcdule Typa
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10. Submit a project information revision

(Page 1/4)

Project Listing

Clear Filters

Q

SA

View = PWC 999 -

Interim Reference Mumber

0ooom

Project ID Project Status Project Mame

Q Q

PWIC 999 - 00001 - 511148 Accepted - In Progress Sample Project ABC

Q,

Step 1:

Click on “View” to open the summary page of the project

Step 2

On project summary page, click on “Open’

Board of Architects Malaysia
| Lombaga Aniek Malaysis

Project Summary

~  Project Information

Project Title
Sample Project
ABC
Project ID
PWC 200 - 00001 - 511148

Status

Acceptad - In Prograss

Project Accepted by LAM Date
16-01-2025

Revision History

Created Date

Total Inveoice (RM):
0.00

Unpaid Fees (RM):
0.00

| Cnline Stakeholder System

Status Description

~ Claim Information Stage completion form Final completion form m

Days
=30
30-60
= B0

File Mame Creatad By Project Revizion Submitted to LAM Project Revizion Approvad

0.00
0.00
0.00

How-To Videos | FAG | Terms and Condifions

All Rights Reserved by Lembaga Arkitek Malaysia.

Change Project Password

Project Financials
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10. Submit a project information revision
(Page 2/4)

Step 3:
Updpate the project information ~ Estimated Project Cost Of Work (Payment Schedule)
gb%li)rg(l;essmnal Fee to RM Professional Fee *
: — _» RM200,000.00
Schedule Type *
Stage of Work per Architect Scale of Minimum Fees -
Other payment schedule
Step 4:

Click “Save Revision As Draft” to save the revision as draft.

& Print (for both parties to sign) & Submit For Revision M@ Save Revision As Draft

Step 5:
Click “Print (for both parties to sign) to print out Revision form.

@ Print (for both parties to sign) & Submit For Revision @ Save Revision As Draft
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10. Submit a project information revision
(Page 3/4)

Step 5 (continue) :
In the revision form, the information changes will be highlighted in yeﬂ}o

Part 1: Stakeholder Appointment

1.1 Project Information
Project Title Sample Project
ABC

Professional Fee (RM) 200,000.00 |&—

1.2 Architect Information

Name of Architectural | Rainbow Design Architect
Consultancy Practice (ACP)
ACD D bl Al CUWRIF™ P

Step 6:
To upload revision form, go to “Revision History” section and click “Select file

.\

”

~ Revision History

Revision Form Upload

Selectfile  or Drop file here
Allowed file extensions: pdf, docx, xlsx

Maximum per file size: 10 MB.

Step 7:
SeIeCt document type Revision Form Upload

Allowed file extensions: pdf, docx, xlsx Select file er DFOP file here
Maximum per file size: 10 MB.
X Sample_Revision.pdf 205 ko
E nte r “ Rev | S |O n Re ma rkS " Details for file: Sample_Revision.pdf

Signed-off project revision form

~ Revision History

Revision Form(s) Uploaded

File Name Description Status Created By Creat

Revision Remarks

K

Revision 1

Step 8:
Click “Submit For Revision” to submit to LAM
O\

& Submit For Revision M Save Revision As Dr
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10. Submit a project information revision

(Page 4/4)

Project information revision status :
When a project information revision is submitted to LAM,
the Status of revision will be “In Progress”

Project Summary

~ Project Information

Project Title

Sample Project
ABC

Project ID
PWC 999 - 00001 - 511148

Status

Accepted - In Progress

Project Accepted by LAM Date
16-01-2025

Revision History

Created Date Status

Description

+ 16/01/2025

File Name

Sample_Revision.pdf

Created By

PWC 999 e

When project information revision is accepted by LAM, the Status will change to “Completed”

Revision History

Created Date Status Description

+ 16/01/2025 ( Completed

Project Revision Submitted to LAM: 16-01-2025

Project Revision Approved : 16-01-2025

File Mame

Sample_Revision.pdf

Created By

PWC 999
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11. Know-how: Website Navigation
Claims (Page 1/2)

View claims:
Click on “Open” to view claims.

/.

A Board of Architects Malaysia
f=l Lcmbaga Arkitek Malaysia

| Online Stakeholder System

Project Summary

~ Project Information

Project Title

Sample Project
ABC

Project ID
PWC 999 - 00001 - 511148

Status

Accepted - In Progress

Project Accepted by LAM Date
16-01-2025

Revision History

Created Date Status Description File Name Created By Project Revision Submitted to LAM Project Revision Approved

¥ 16/01/2025 Completed Sample_Revision.pd PWC 999 16-01-2025 16-01-2025

~ Claim Information Stage completion form Final complefion form Project Financials

Total Invoice (RM):

Change Project Password

0.00

Unpaid Fees (RM): Days RM

0.00 <30 0.00
30-60 0.00
> 60 0.00

/

Stage completion form
Click on “Stage completion form”
to view and print Stage Completion
Sign-off form
Transactions in the project:

Click on “Project Financials” to view all
transactions of the projects.

Final completion form

Click on “Final completion form”

to view and print Final Completion Sign-off
form
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11. Know-how: Website Navigation

Claims (Page 2/2)

Tile 2:

Tile 1. Total am

Total invoices amount

Tile 4:
Management Charges
incurred

LAM from the client

Tile 3:
ount received by

Tile 5:

Total amount outstanding
from the client

Total amount paid to ACP

(after deduct

Management Charges)

Bofard of Architects Malaysia

) | On\line Stakeholder System
Lemlbaga Arkitek Malaysia

Claims fqr Project - PWC 999 - 00001 - 511143

10,060.00
Total Invoice to Date (RM)

30.00
Management Charges (RM)

~ Invoices

?

Document Reference Original Document Reference

s INW-01 INV-01

~ Hrayments To Invoice

Document Reference Transaction Reference

rd INW-01 PAY-01

~ Hayments To ACP

Document Reference Transaction Reference

" INV-01 PAY-01

Review

Approved

10,080.00
Total Amount Received by LAM (RM)

10,030.00
Total Amount Paid to ACP (RM)

+
Review Status Date Created Document Type Document Date Fee Sel T:
Approved 16-Jan-2025 nvoice 16-Jan-2025 RM10,000. 60.00
+
Review Status Payment Type Payment Date Amount | Remarks Action
Approved Bank Transfer 16-Jan-2025 RM10,060.00 ==
54
Status Payment Type Fee Amount = Management Charges Management Charges Amount

Bank Transfer RM10,030.00

0.30% {(Effective From 2025-01-01)

A

0.00
Amount Outstanding (RM)

RM30.00 -

Invoices:
List of invoices issued by
ACP to the client.

v \4

Payments to Invoice:
List of payments details to
the invoices.

X

Payments to ACP:
List of payments details to
ACP
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12. Submit a project claim - Invoice
(Page 1/4)

A Board of Architects Malaysia
fe= | cmbaga Arkitek Malaysia

ALY

| Online Stakeholder System

=<

-

Step 1: Search for project
Enter Project ID or Interim Reference Number. Hit “Enter” or click or Q

. Note:
Step 2: . To kick start a project claim, the project

. information status must be “Accepted - In
Progress” and LAM Project Bank Account
Information must be completed.

On project summary page >
Claim Information section, click
on “Open’”.

A Board of Architects Malaygia
e Lembaga Arkitek Malaysia

I Online Stakeholder System

Project Summary

~ Project Information

Project Title

Sample Project
ABC

Project ID
PWC 999 - 00001 - 511148

Status

Accepted - In Progress

Project Accepted by LAM Date
16-01-2025

Revision History

Created Date Status Description File Mame Created By Praoject Revision Submitted to LAM Project Revision Approved

+ 16/01/2025 Completed SaNiple_Revision.pdf PWC 933 16-01-2025 16-01-2025

Total Invoice (RM):
10,060.00 Change Project Password

Unpaid Fees (RM): Days RM
0.00 =30 0.00
30-60 0.00
=60 0.00
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12. Submit a project claim - Invoice
(Page 2/4)

Step 3:
On “Invoices” section, click on " + " to create a new record to capture invoice issued by

you as ACP to client. ‘\

~ Invoices \
+ B
Cocument Reference Original Document Reference Review Status Date Created Ciocument Type Cocument Date
& NY-01 MNV-01 Approved 16-Jan-2025 nvoice 16-Jan-2025
Step 4:
Enter necessary data in invoice record.
Invoice X
Date Created *
16-Jan-2025
Document Date *
(]
Document Type *
Document Type can be any of the .
Invoice Reference fo"owings:
e Invoice -
_ e Debit Note
Document Reference i
e Credit Note
e Amended Invoice

Payment Schedule

Fee*

“Gross” amount is system calculated
once the “Fee” and “Service Tax” are

Service Tax *

inserted.
Cros 4 b
- Tip :
- . o Indicates mandatory fields to be filled out in order to Submit to
Description * . :
Reviewer :
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12. Submit a project claim - Invoice
(Page 3/4)

Step 5:
Click on “Select file”
Select the,files that you would like to attach to the invoice record.

Document Upload

Allowed file exfensions: .pdf, xlsx, .xIs, .doc, .docx

Maximum per file size: 10 ME.

Selectfile | or Drop file here

Details for file: Invoice,pdf
Invoice =
| Signed-off work completion form
Signed-off project completion fo Step 6:
— Select document type for
- the uploaded files
Details for file: PWC 102 - 00002.pdf
Signed-off work completion form - A
nvoice
| Signed-off work completion form |
Signed-off project completion form
DOthers
' Note:

The supporting document(s) that required to be uploaded in order to submit the invoice
. record to LAM varies depends on the “Document Type” selected:

Document Type Document(s) to be uploaded

Invoice Invoice & signed-off work completion form (at each stage
where the work is completed) or project completion form (upon
final invoice when the project is completed)

Debit Note Debit note
Credit Note Credit note
Amended Invoice Amended invoice & signed-off work completion form
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12. Submit a project claim - Invoice
(Page 4/4)

Step 7:

Click “Submit to LAM” when the invoice record is completed and ready to submit to LAM
Note: Once ?meitted, the information will no longer be editable.

e

Click “Save” if you To discard the changes
would like to keep a made, click on the button
draft version. “Cancel”.

Claim review status

When an invoice record is saved as draft,

the Review Status will be “Draft”. You can
remove the draft if it is no longer required.

— =
P ~

' / N
Invoice ¢ Draft

~o -

Original Document Reference: MY-02

Date Created * ~ Invoices

| 16-Jan-2025

m
m

Document Date *

Document Reference Original Document Reference Review Status
17-Jan-2025
' s INV-01 MY-01 Approved
Document Type * LemTTT T N
S W INv-0z NV-02 (  Draft y
Invoice

When an invoice record is submitted to LAM, the Review Status will be “Submitted to
LAM”. Once submitted, the record will no longer be editable.

- -

Criginal Docurment Reference: MV-02

Date Created ~ |nvoices

| 16-Jan-2025

m

Document Date *

17-Jan-2025 Document Reference Original Document Reference Review Status

Document Type * ! # IMW-01 MNV-01 Approved

- ~

Invoice : # IMW-02 MNV-02 (" Submitted to LAM
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13. Submit a project claim - Payments to
Invoice (Page 1/4)

A Board of Architects Malaysia
fe= | cmbaga Arkitek Malaysia

ALY

| Online Stakeholder System

- -

Step 1: Search for project
Enter Project ID or Interim Reference Number. Hit “Enter” or click or Q

. Note:
Step 2: . To kick start a project claim, the project

. information status must be “Accepted - In
Progress” and LAM Project Bank Account
Information must be completed.

On project summary page >
Claim Information section, click
on “Open’”.

A Board of Architects Malaygia
e Lembaga Arkitek Malaysia

I Online Stakeholder System

Project Summary

~ Project Information

Project Title

Sample Project
ABC

Project ID
PWC 999 - 00001 - 511148

Status

Accepted - In Progress

Project Accepted by LAM Date
16-01-2025

Revision History

Created Date Status Description File Mame Created By Praoject Revision Submitted to LAM Project Revision Approved

+ 16/01/2025 Completed SaNiple_Revision.pdf PWC 933 16-01-2025 16-01-2025

Total Invoice (RM):
10,060.00 Change Project Password

Unpaid Fees (RM): Days RM
0.00 =30 0.00
30-60 0.00
=60 0.00
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13. Submit a project claim - Payments to
Invoice (Page 2/4)

Step 3:
On “Payments To Invoice” section, click on " + " to create a record to capture payment
made by client to the invoice. —

~ Payments To Invoice \
+ E
ume sference Tr n Reference Rewiew Status L Type m Cate Am t
Step 4:
Enter necessary data in payment to invoice record.
Payment to Invoice ®

Document Reference
: \ Select a Document Reference of
Transaction Reference

the invoice to which the payment
iIs made to.

Payment Type
Payment Date
|
Amount
Remarks
Document Uipload
ANpwed file extenpions: paf, xfer, xie, doc, .docx
Maximum per fite size: 10 ME
Selec e | o broo file here DR
- TIp
N I . % Indicates mandatory fields to be filled out in order to Submit to
D Up E

LAM.
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13. Submit a project claim - Payments to
Invoice (Page 3/4)

Step 5:
Click on “Select file”.
Select the,files that you would like to attach to the payment to invoice record.

Document Upload

Allowed file extensions: .pdf, xisx, .xIs, .doc, .docx

Maximum per file size: 10 MB.

Selectfile | or Drop file here

Step 6:
Select document type for the uploaded files.

0\

Details for file: Proof of payment.pdf

Proof of Payment T

Proof of payment is required to be uploaded in order to submit the payment to invoice
. record to LAM.

Step 7:

Click “Submit to LAM” when the payment to invoice record is completed and ready to
submit to LAM.

Note: Once submitted, the information will no longer be editable.

LN

Click “Save” if you To discard the changes
would like to keep a made, click on the button
draft version. “Cancel’.
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13. Submit a project claim - Payments to
Invoice (Page 4/4)

Claim review status

When a payment to invoice record is saved as draft, the Review Status will be “Draft”. You
can remove the draft if it is no longer required.

- ~

Payment to Invoice Draft ;

_____

Document Reference *
INV-0 '1|
Transaction Reference *

PAY-02

Payment Type * ~ Payments To Invoice

Bank Transfer

Payment Date *

16-Jan-2025 Cocument Reference Transaction Reference Feview Status
# IMNWV-01 Py -0 Approved
Amount * PPN
- 4 \
F b PAY-02 1
RM2,000.00 W ot AY-02 { Draft

N ’
S -

When a payment to invoice record is submitted to LAM, the Review Status will be

“Submitted to LAM”. Once submitted, the record will no longer be edited or removed.

e
[at]
'-u:::
3
14}
= |
—
—
=]
=1
=
S,
(]
m
NS
/ \
L
=
o
3
=
-
[1¢]
=
—+
=]
—
I=
=

Document Reference *
E INV-01

Transaction Reference *

PAY-02

Payment Type *

Bank Transfer

Payment Date *

N

~ Payments To Invoice

Cocument Reference Transaction Reference Review Status
16-Jan-2025 > IMY-01 PaY 01 Approved
Amount * s INV-01 PAY-0Z { Submitted to LAM
RM2.000.00 S~ ___-- -7

User Guide for ACP | Jan2025




	Slide 1
	Slide 2
	Slide 3
	Slide 4
	Slide 5
	Slide 6
	Slide 7
	Slide 8
	Slide 9
	Slide 10
	Slide 11
	Slide 12
	Slide 13
	Slide 14
	Slide 15
	Slide 16
	Slide 17
	Slide 18
	Slide 19
	Slide 20
	Slide 21
	Slide 22
	Slide 23
	Slide 24
	Slide 25
	Slide 26
	Slide 27
	Slide 28
	Slide 29

